Phan IlI: S&r dung CNTT trong xay dung ké hoach day hoc

1. K¥ nang soan thdo van ban

1.1. Tdng quan vé soan thao vin ban

—  Soan thao vin ban cho phép ngudi ding 1am nhiing thao tac lién quan dén tao 1ap vin ban nhu: gd (nhap)
van ban, stra d6i, trinh bay, luu trlr va in 4n van ban. Viéc soan thao vin ban c6 thé duoc thuc hién dudi
nhiéu hinh thirc khac nhau, nhung theo nghia hep co thé hiéu soan thao vin ban dugc thuc hién b.;flng
cac phé‘ln mém trén céc thiét bi dién ti nhu may vi tinh, may tinh bang, dién thoai...

— €6 nhidu phian mém xt li vin ban khac nhau nhu LibreOffice Writer, OpenOffice Writer,
FocusWriter, Jarte, Microsoft Word... Trong d6 Microsoft Word la cong cu soan thdo van ban thong

dung nhat hién nay.

1.2. S dung Microsoft Word (Word)
1.2.1. Khéi ddong Word

Dé khdi ddng Word, nhan dup vao biéu twong Word trén man hinh Desktop. Hinh bén cho biét biéu tugng

Microsoft Word qua mot s6 phién ban
1.2.2. Tao mét van ban mai

— Chon File > New > Blank document
—  Céch 2: Nhan t6 hop phim Ctrl + N

1.2.3. M& mdt van ban

— Céch 1: Chon File > Open > chon file vin ban cin m&

—  Céch 2: Nhén t6 hop phim Ctrl + O > chon file van ban cin m&
— Céch 3: Nhan duap vao file vin ban cin m&

1.2.3. Lwvu mét van ban

— Céch 1: Chon File > Save —  Céch 2: Nhan t6 hop phim Ctrl + S

e Néu van ban nay trude dé chua dugce luu lai, Word s€ yéu cAu dat tén file va chon vi tri luu trit. Dé luu
van ban thanh mot file khac, chon File > Save as hodc nhin phim F12.

e Trong khi luu vin ban, c6 thé tiy chon dinh dang ciia vin ban theo cac phién ban khac nhau cia Word.
Néu nguodi dung khong lya chon, van ban sé duogc luu ¢ dinh dang mac dinh tuong ung véi phién ban
Word dang st dung.

1.2.4. Sao lwu tw dong

Dé dé phong cac sy c6 nhu mat dién, treo may..., ngwdi dung nén bat tinh ndng sao lwu ty dong theo

chu ki: Chon File > Options > Save va tuy chon ché dd sao lwu tu ddng theo y thich, vi du nhw sau:



Word Options ? X

G | A
enere B Customize how documents are saved.
Display
Proofing Save documents
Save Save files in this format: Word Document (*.docx
€ TIES | ! v n x. ,
Language Save AutoRecover information every |10 = minutes $ Sao Iu’u tu’ dgng sau mol 10 phut
Advanced Keep the last autosaved version if | close without saving ¢ Giﬁ’ phién bén Iu'u tu’ déng cu6'i Cl\]ng

Customize Ribbon AutoRecover file location:

C:\Users\Admin\AppData\Roaming\ . N ~
e ““khi tat bé ma khéng lwu

[ Don't show the Backstage when opening or saving files

Quick Access Toolbar
[ _Show additional places for savina. even if sian-in may be required.

1.2.5. Cac lénh thwong dung

Lénh Biéu twong Phim tat Y nghia
Cut % Ctrl + X Chuyén doan van ban da chon vao bd nhé Clipboard
Copy ER Ctrl+C Chép doan van ban d3 chon vao bé nhé Clipboard

Dén doan védn ban trong bd nh¢ Clipboard vao vi tri

i + . X
Paste 5 Cerl +V con tré soan thao
Select All £ Ctrl + A Chon toan b vén ban
Undo Typing Ctrl+2 Huy b thao téc vira thuc hién (hoan téc)
] Khoi phuc lai thao tac vira bi hoan tac hoac Iap lai thao
+
Repeat Typing Ctrl+Y tc vira thuc hién

1.3. Pinh dang van ban
1.3.1. Pinh dang ki tu (Font)

Dé dinh dang ki tu, ta s dung nhédm céng

Insert Design Layout References

cu Font trén tab Home cda thanh Ribbon

-

5 TimesNewRo /12 ~ A A Aa~ A
Trong dé: D |
Faste ~ . B I U-aex, x A-¥-A-
— Font chit: Font chit thuong dugc stir dung v Format Painter
trong cac van ban la Times New Roman. il

Ngoai ra mét sd font chir khac ciing kha phd bién nhu: Calibri, Arial, Cambria... Dé sir dung thém cac
font chir chua c6 san, ngudi dung can tai font chit d6 vé va cai dit.

— In dam, in nghiéng, gach chan:

Lénh Biéu twong Phim tat Y nghia
Bold B Ctrl +B In d3m doan van ban da chon
Italic I Ctrl +1 In nghiéng doan védn bén dé chon
Underline u Ctrl+ U Gach chin doan van ban d3 chon
Subscript X Ctrl + = Pua ki ty da chon thanh chiss duei
Superscript x* ST *Shift | v ki ty dd chon thanh chisotrén




— Mau chit, ¢& chit, danh diu (Highlight):

Piéu chinh c& chir

Times New Ro ' A A Aa-

B I U ~abe X, X°

Font ‘

— Danh chi s6 trén, chi s6 dudi:

A

nhap s6 hodc nhan vao ddu miii tén dé chon c& chir

Piéu chinh mau chir
nhan vao dau mii tén dé chon mau

DPanh dau (highlight)
nhan vao dau mii tén dé chon mau

Lénh Biéu twong Phim tat Y nghia
Subscript X Ctrl + = Pua ki ty da chon thanh i ss ausi
Superscript x* Ctrl + Shift + = Pua ki tu da chon thanh chisstren

1.3.2. Dinh dang doan (Paragraph)

Pé dinh dang doan, ta s dung nhdm cdng cu Paragraph trén tab Home ctia thanh Ribbon

(3) (8)
(2) (9)
(1)—— ‘ l (10)
= A= A= [ |1=EE (2L | 7 (1)
() —== %"% =~ |E v (12)
(5) ——— p}s,ag,arh :
(6) (13)
(7) (14)
s Lénh (Phim tat) Y nghia
twong
(1) Bullets Tao mot danh sach bullets (danh dau cac y bang cac ki tw)
(2) Numbering Tao mot danh sach c6 danh s6
(3) Multilevel list Tao mét danh sich véi t6 chirc nhiéu cap d6 hodc mot dé cuong
(4) Align Left (Ctrl + L) Can & trai
(5) Center (Ctrl + E) Can giira
(6) Align Right (Ctrl + R) Can |& phai
(7) Justify (Ctrl +)) Cén déu hai bén
(8) Decrease Indent Di chuyén doan lai gan &
(9) Increase Indent Di chuyén doan ra xa lé
(10) Sort Sap xép theo bang chit cai hodc s6 thir tw
(11) Show/Hide (Ctrl + *) Hién thi/an cac danh dau doan hodc cac ki ty an khac
(12) Borders Tao duwong vién cho doan




(13) Shading Td mau nén cho doan

(14) Line and Paragraph Spacing Diéu chinh khoang cach giita cac dong, gilta cac doan

1.3.3. S{r dung Styles (Ki€u dang)
a. Styles |a gi? Tai sao nén str dung Styles?

Style 13 tdp hop cla cic dinh dang dwoc dp dung déi véi mot phan van ban nhu c& chit, font chit, mau
chi*, mau nén, khoang cach gittra cdc dong... Viéc st dung Styles trong Word gilip ngudi dung:

— Théng nhit dinh dang cho cic phan trong vin ban — D& dang xem duogc ciu tric tai liéu (View >
—  Tiét kiém thoi gian trong qué trinh dinh dang Navigation Pane).
van ban. —  HO tro tao muc luc tu dong.

Nhém céng cu Styles trén tab Home cuta thanh Ribbon:

AaBbCcl AaBbCcl AaBbCeD AaBbCeD AaBbCcl A4aBbCcl AaBbCel AaBbCcD
TNormal TNoSpac.. Heading1 Heading2 Heading3 Heading4 Heading5 Heading6 =
Styles =
b. Cach ap dung Styles cho van ban
—  Pé ap dung mot Style nao d6 cho phan vin ban can dinh dang, ngudi ding chi can chon phan vin ban
d6 rdi chon Style pht hop trong nhém cong cu Style.
—  Dé td chirc van ban thanh mot ciu triic nhiéu cdp do6 tir 16n dén nho, sir dung cac Style tuong tng tir
Heading 1 dén Heading 2, Heading 3,...
c. Thay d6i cac dinh dang c6 san cuia Styles
Word ciing cho phép ngudi dung thay déi cac dinh dang san cé cla Styles. D& thay d6i dinh dang cho mot
Style, nhan chudt phai vao Style dé va chon Modify. Khi d6 hdp thoai Modify Style xuat hién va nguoi
dung c6 thé tuy chinh dinh dang cla Style dé.
d. Thém hoac xéa cac Style

—  Dé x6a mot Style, nhan chudt phai vao Style d6 va chon Remove from Style Gallery:
—  Dé tao mot Style mdi, ¢6 su khac biét nho gitra cac phién ban Word:
e  Word 2013 tr¢ vé sau: nhan chon mili tén More trong nhom cong cu Styles > Create a Style.

e Word 2007 va 2010: nhin chon miii tén More trong nhom cong cu Styles > Save Selection as a
New Quick Style.



e. Sao chép dinh dang

DE& sao chép nhanh dinh dang cla mét doan vin ban nay sang mét doan vin ban
khéc, trudc hét cidc ban chon mot doan van ban hodc dat con tré soan thao vao
gitta doan van ban muén sao chép dinh dang, sau d6 trong tab Home, nhan chon

Format Painter v&i biéu tugng hinh cdy chéi quét son. Khi con tré chudt chuyén

thanh biéu tugng cay chdi quét son, dwa con trd chudt dit vao doan vin ban mudn Paste ==
thay doi dinh dang.
Clipboard P

1

1.4. Chén cac d6i twong khac vao van ban

Mot cdch téng quat, dé chén cac déi twong vao van ban 1a nhan chon tab Insert trén thanh Ribbon. Tai
day, tuy vao phién badn Word, ngudi dung s& quan sat dwoc céc loai d6i twong dugc chia thanh tirng 6.
Phién bdn Word 2016 cho phép ngudi dung chén cic ddi twong: Pages, Tables, Illustrations, Add-ins,
Media, Links, Comments, Header & Footer, Text, Symbols. Trong pham vi tai liéu nay, chung t6i chi gidi
thiéu vé mot s6 d6i twong co ban thuwong dung:

1.4.1. Tables - Chén bang

a. Tao bang

Dé& chén bang vao van ban, dat con trd soan thao tai vi tri mudn chén bang. Trong tab Insert, nhan chon
biéu biéu tugng Table, sau d6 di chuyén con tré chudt dé chon s8 hang va sé cot cla bang. Hodc ban cé

thé& nhan chon Insert Table... d& nhap s6 hang/s6 cdt mudn tao.
b. Chinh sira bang

Khi vira chén bang xong, trén thanh Ribbon xuat hién nhom thé Table Tools véi hai tab la Design va Layout,

ldc nay ngudi dung cé thé nhap ndi dung vao bang va tién hanh chinh sira bang:

— Thay dbi kich thudc bang: dwa con tro chudt dén goc phai phia bén duéi cua bang, nhan gitt vao miii
tén hai chiéu va kéo rong hoic thu hep kich thudc cua bang theo ¥ mudn.

— Can chinh vi tri, huéng ctia doan vin ban trong cac 6 cta bang: chon 6 (hodc nhiéu 6) mudn cin chinh,
nhin chon tab Layout trong Table Tools. Tai nhom cong cu Alignment, nguoi ding c6 thé thé can
chinh vi tri hodc doan van ban trong 6; diéu chinh 18 cua 6.

— Thay d6i dinh dang bang: chon bang mudn thay d6i dinh dang, nhan chon tab Design trong Table Tools.
Tai day, ngudi dung co thé chon cac dinh dang bang c6 sin trong Table Styles hodc tu diéu chinh
Shading (mau nén), Border Styles (kiéu vién) cho bang.

— Gop 6: chon cac 6 can gop, sau do nhén chudt phai va chon Merge Cells.

—  Téach &: dit con trd chudt vao 6 cin tach, sau d6 nhan chudt phai va chon Split Cells. Sau khi hop thoai

Split Cells xuét hién, nhap s6 cot va sb hang mudn tach thanh va chon OK.



1.4.2. lllustration - Chén minh hoa

DE& chén minh hoa vao vin ban, ngudi dung st dung =
. : , [ [T SmartArt (4)
nhém céng cu lllustration trong tab Insert cua thanh - & ||LCY

ctures||Oniline [Shaf (5)
Ribbon: Pictures|| Online [|Shapes
Pictures|| ~ IW—(G)

(1) Pictures — Chén hinh anh tir may tinh ‘ llustrhtions
(2) Online Pictures — Tim ki€ém va chén hinh
anh tlr cdc ngudn truc tuyén (1) () (3)

(3) Shapes — V& hinh tir nhitng hinh mau d3 cé san

(4) SmartArt — Chén hinh d6 hoa SmartArt (hinh twgng héa céc dit liéu)

(5) Chart — Chén mét biéu d6

(6) Screenshot — Chup anh man hinh cilia mét clra s6 dang mé va chén vao vin ban
1.4.3. Symbols — Chen ki hiéu va cong thirc
Dé chén cac ki hiéu hodc cong thirc vao van ban, ngudi dung s& dung nhédm cong cu Symbols trong tab
Insert cta thanh Ribbon nhu sau:

— Cheén ki hiéu: Pat con trd soan thao & vi tri can chén, sau d6 chon Symbols > More Symbols. Khi hop
thoai Symbols xuét hién, lua chon ki hiéu muén chén va nhan chon Insert.

— Cheén cong thure: Pat con trd soan thao ¢ vi tri can chén, sau d6 chon Equation > Insert New Equation.
Luc nay trén thanh Ribbon xut hién nhém thé Equation > Design. Cac cau tric toan hoc ciing nhu cac

ki hiéu duoc hién thi dé nguoi dung c6 thé lwa chon va nhap cong thirc:

H ) < o Document1 - Word Equation Tool

File Home Insert Design Layout References Mailings

[ A= T=1< ] [~ x| < X X n5- l'-“ S {0} Bracket~ 2% Limit and Log ~
T [2][=] EEIM[ =y e X L 2

. e 2 — . . siné Function~ A Operator ~

Equation  Ink l ‘ l - » || < ‘ [ > Fll2|lx]]= ’ v ‘ Fraction Script Radical Integral Large .. P )

Equation 3b¢ Normal Text L - - v Operator~ (I Accent~ [38] Matrix -
Tools 1 Symbols Structures
L Pe2ep e e e X 110200 030401 50 61 70 81+ 9 100 11y 21200 21300 140 +15. 1 16 NERT e 218 219
Céc ki hiéu todn hoc Cdc cau truc toan hoc

1.5. Mot s6 cdng cu gilp tiét kiém thoi gian khi soan thdo vdn ban

1.5.1. St dung cdng cu Tim kiém (Find)

Cong cu nay gup ngudi dung dé dang tim kiém tir khda bat ki trong toan bd vin ban, dém duoc s6 1an tir
khoéa xuat hién va di chuyén dén tirng vi tri xuat hién doé.

— Cach 1: Chon Home > Find (thudc nhém cong cu Editing)

—  Céch 2: Nhan t6 hop phim Ctrl + F

1.5.2. St dung cdng cu Thay thé (Replace)

Cong cu nay giup nguoi dung dé dang thay thé tir khoa bt ki bai tir khoa khac.



— Cach 1: Chon Home > Replace —  Céch 2: Nhan t6 hop phim Ctrl + H

Find and Replace ? X
Find Replace  GoTo
Find what: glucose |m— Tim kiém tir khoéa néy v
v ~ - Y
Replace with: [l glucozo [f— Thay thé bang tir khéa nay v
More >> Replace Replace All Cancel

1.5.3. S&r dung chirc ning go tat trong AutoCorrect

Vi cach st dung AutoCorrect, nguodi dung co thé don gian hoéa vi¢c nhap céc tir, cum tur, thuat ngtr, cong
thirc... dai, phirc tap bang cach thiét 1ap go tit chung boi cac ki tu khac: File > Options > Proofing >
AutoCorrect Options... Khi hop thoai AutoCorrect xuét hién, nhép céac tu gd tat mudn thiét 1ap, sau do
nhén chon Add va OK.

1.5.4. Sir dung va bat/tat danh sé tw dong (AutoNumbering)

Danh s& ty déng la m6t tinh néng kha tlén dung AutoCorrect ? X

trong Microsoft Word, tuy nhién trong mot sé AutoFormat Actions
AutoCorrect Math AutoCorrect AutoFormat As You Type

trwong hop nhat dinh lai gdy phién todi cho nguoi  ¢oice as you type
dung. Dé cai dat bat/tat danh s6 ty déng, thuc hién “Straight quotes” with “smart quotes” [ Ordinals (1st) with superscript
' ) : ) : ’ : : Fractions (1/2) with fraction character (2) Hyphens (-} with dash (—)

nhu sau: File > Options > Proofing > AutoCorrect L] *Bola* and_italic_ with real formatting
Internet and network paths with hyperlinks

Options...

Apply as you type
Khi hép thoal AutoCorrect xuat hién, nhan Ch(_)n tab [ Automatic bulleted lists [] Automatic numbered lists

T A4 . 2 Border lines SRS
AutoFormat As You Type, tai day tich chon/bo chon ] Bt Meachosg s

6 Automatic numbered lists dé bat hodc tit tinh

nang danh s6 ty déng, sau d6 nhan chon OK.
2. Ky nang thiét ké hinh anh tu liéu

Cac hoc liéu dang hinh anh (kénh hinh) thuong dung trong day hoc bao gdm: tranh anh, ban d6, biéu
do...

2.1. Gidi thiéu va phan biét mdt sé dinh dang hinh anh phd bién

Dé& nhan biét dinh dang ciia mét hinh anh, cach don gidn nhat 13 nhin vao phan ma rdng (sau ddu cham)

Nloglll ¥

drop.gif piano.jpeg sky.png whitelotus.jpg

cla tén file.

Cac dinh dang hinh anh phé bién hién nay |a JPG (hodc JPEG), PNG va GIF.




*.JPG hoac *.JPEG

- La dinh dang tiéu chuan cho

hdu hét may anh ki thuat so

hién nay
Uu A LA b A
. - C6 thé hién thi v6 s6 mau
diém
- Cho phép nén hinh anh mot
cach linh hoat, lam nhe dung
lvgng luu trir.
- Chat luvgng anh bi gidm khi
nén, khdng thich hop dé chinh
Nhwoc ., ,
stra anh
diém ) )
- Khéng bao tén duwoc phan
trong suét cda anh
Puoc sir dung tét nhat trong
S&r  cac anh mau, anh chup, anh cé
dung  mau sic phirc tap hodc twong

phan.

* PNG
- C6 thé nén anh t6i da ngang vdi cac
dinh dang khac nhung khdéng lam
giam chat lvgng anh

- H6 tro nén trong sudt

- Dung lvgng kha Ién

- Khé hodc khéng st dung duorc trén

cac trinh duyét web cil

Phu hop véi céc logo, anh trén
website, anh dang chinh stra hodc cac
blrc anh can chi ti€t ma khéng quan

trong dén dung lvong anh.

*.GIF

- H6 trg lvu hinh anh trong
subt va cac hinh anh déng.

- Nén nhiéu hinh anh ma
khong lam thay d&i chat
lvgng, dit liéu sau khi nén
khong bi mat nhu *.JPG

- Dung luvgng nho

- Chi hién thj duoc toi da 256

mau co ban

- Hién nay d3 kha 16i thoi

Thuong duge dung dé tao
nhitng icon nho, anh déng
don gidan hay céc anh trong

sudt thé.

2.2. Chup anh

2.2.1. Chup anh bang dién thoai di dong hodc may chup hinh

Vi su phé bién cla céc thiét bj nhw dién thoai thdng minh hodc mdy chup hinh hién nay, viéc chup anh

ngay cang tr& nén don gidn. Tuy nhién, vé mat ki thuat, ngu®i chup dnh can chua y:

Gilt mat kinh (may chup hinh) hodc camera (dién thoai) sach va khong bam bui.

Tap trung vao ddi tuong can chyp anh.

Do sang va lay nét vao doi tuong. Hién nay hau hét camera cia cac di¢n thoai thong minh déu cé chirc

nang diéu chinh dJ sang va lay nét.

St dung phéng nén cho cac hinh anh can quan sat chi tiét.

2.2.2. Chup anh man hinh may tinh

Dé chup anh man hinh mdy tinh, cé mét s6 cach don gian sau:

a. Chup man hinh bang ban phim

—  Tuy thudc vao may tinh, nhan t6 hgp phim Windows + PrtSc hoic Windows + Fn + PrtSc. Khi do,

anh chup man hinh s& dugc ty dong luu vao thu muyc Screenshots c6 san trén may tinh & vi tri sau:
This PC (hoic My Computer) > Pictures > Screenshots.

Sau khi chup man hinh bang cach nay, ban c6 thé dan anh vira chyp vao van ban, phan mém chinh sua,

ctra s6 chat, khung soan théo... bit ki bang cach st dung t6 hop phim Ctrl + V.



b.

Céch chup nay s& chup lai toan bd man hinh, bao gdm ca Taskbar (thanh tac vu). Dé 14y mét phan cua
hinh chup man hinh, ban van thuc hién chup anh man hinh nhu trén, sau d6 thuc hién nhu sau:
e Tim dén hinh anh d3 chup va nhén chuot phai, chon Edit.
e Khi hinh anh dugc mé bang ung dung Paint, nhan chon Select va kéo chudt dé chon phan phan
hinh anh mudn gitr lai.
e Nhan chon Crop rdi luu hinh anh d3 chinh stra lai.
Chup man hinh bang Snipping Tool

Snipping Tool |3 cong cu duoc tich hop san trén moi bdn Windows. Khac véi cach chup bang ban phim,

Snipping Tool cho phép ngudi dung chup bat ki khu viee nao trén man hinh may tinh véi khudn khé, kich
thudc nhat dinh.

Dé mo Snipping Tool, d6i voi Windows 7, Windows 10, nguoi ding vao Start gd “Snipping Tool” s&
théy cong cu nay xuét hién. Trén Windows 8 hoic 8.1, di chudt vao gbc trén bén phai man hinh, nhép

vao bi€u tugng tim kiém va nhap “Snipping Tool” va nhap vao

&®  Snipping Tool

Snipping Tool trong két qua. Sau khi da@ m¢ dugc cong cu nay, de
n . A . n e s , 1R Z -2 Pin to taskbar

thudn lgi trong vi¢ce str dung thuong xuyén, nguoi dung c6 thé nhan

chon chudt phai vao biéu tuong cua cong cu va chon Pin to |[ERSAGGEEY

taskbar dé ghim co dy trén thanh tac vu.
skbar dé ghim cong cu nay trén thanh tac vu wi Py &

Tai ctra s6 1am viéc cua Snipping Tool, nhan chon miii tén bén

phai chit Mode, lya chon 1 trong 4 tuy chon sau dé gi6i han pham vi

5 A \ \ % Snipping Tool
chup anh trén man hinh: PRIng

<A 5 \ \ IE P, v (8 v )
e Free — form Snip: Chup anh tu do, vién dnh va duong do ban “¢ New [l Mode ) Delay v

khoanh trén man hinh Select the Free-form Snip 19
button. ® Rectangular Snip

Window Snip
@ st

Full-screen Snip

e Rectangular Snip: Chup anh véi khung hinh chit nhat
e Window Snip: Chup anh mdt cra sé6 dang mé

e Full-screen Snip: Chup anh toan man hinh e B

hame Tnrimnrouved features and enin i

. Chup man hinh trén may tinh Macbook (MacOS)

Chup anh toan man hinh: Nhin t6 hop phim Shift + Command ($8) + 3. Anh chup s& duoc luu tw dong
trén man hinh chinh.

Chup mdt phan man hinh tiy chon: Nhin t6 hop phim Shift + Command + 4, con tré chudt s& thay doi
thanh hinh chit thap. Di chuyén chit thap dén ving ban mudn bit ddu chup va kéo dén hét ving can
chup. Trong khi kéo, giit phim Shift, Option hoic Space dé thay doi cach di chuyén viing chon. Khi da
chon xong, nha chudt hoic trackpad. Dé hily bo, nhan phim Ese trudc khi ban nha chudt. Anh chyp
man hinh dugc luu dudi dang file *. PNG trén man hinh chinh.

2.3. S dung cdc hinh anh cé sdn tir Internet

DEé khai thac hiéu qua ngudn tai nguyén anh cé san tlr Internet nay, gido vién can trang bi cho minh cac kj

nang tim kiém va chon loc dit liéu hinh anh nhat dinh. Sau day, ching téi gidi thiéu mét s6 ki nang tim

ki€m hinh anh vai cdng cu tim kiém Google tai dia chi https://images.google.com/:




2.3.1. Tim ki€m hinh anh bang tir khéa

— Tur khoa cang phd bién hodc cang sat v6i ndi ham ciia ddi twong s& cho két qua nhiéu va chinh xac hon.
— Théng thudng, cac tim kiém véi tir khoa bang tiéng Anh s& cho két qua nhidu va phong pha hon.

— C6 thé dién dat tir khoa bang nhiéu cach khac nhau néu chua tim dugc két qua mong mubn.

2.3.2. Tim kiém nang cao

Dé tim ki€ém mét cach cu thé hon, ngudi ding cd thé sir dung chirc ndng tim ki€m vdi céc tly chon di kém

bang cach nhan chon Tools (hodc Cong cu). Lic nay, hién ra cac tly chon véi hinh dnh nhu hinh:

Google  mattroi (0 JeN
Q Al @ images @ Maps [ Videos @ News i More Settings
| Size » Color » Usage Rights » Type = Time |

Colo
Q trai gat Q hanh tinh c viitru t‘ bau troi ' nang luvong ° sun c tréng n|

— Kich thuée (Size) — do 16n, nhé ciia anh — Loai (Type) — loai anh mudn tim kiém
—  Mau (Color) — mau sic chil dao ciia anh — Time (Thoi gian) — thoi gian anh dugc dang

2.3.3. Tim ki€m bang hinh anh
Ngoai cach nhap tir khda, Google ciing ho trg ngudi dung tim ki€ém bang hinh anh.

€@ Tai 6 tim kiém cta Google Hinh anh (https://images.google.com/), nhan chon biéu twgng may anh

nhu hinh dudi day:

Google

hinh &nh

Q Bl=m § Q

Tim kiém bang hinh anh

Ldc nay 6 Tim kiém bang hinh anh (Search by image) xuat hién:




Tim kiém bang hinh anh X

Tim kiém trén Google bang hinh anh thay vi van ban. Thir kéo mét hinh anh vao day.

Dan URL cia hinh anh H Tai anh Ién

|

@ Tai day, ban c6 thé lyra chon cac cach sau dé dua hinh anh vao tim kiém:
— Tim kiém bang hinh anh c6 sin trén may tinh:
e Nhan chon Tai anh Ién va tim dén hinh anh trén may tinh, nhdn chon Mé (Open) hoic Chon
(Choose).Hoic giit chudt vao hinh anh réi kéo tha vao hop tim kiém.
e Nhan chon Tim kiém bing hinh dnh hodc nhan phim Enter.
— Tim kiém bang hinh anh trén Internet:
e Nhap chudt phai vao hinh anh bat ki trén Internet va chon Sao chép dia chi hinh anh (Copy image
address). Dan dia chi vira copy vao 6 tim kiém va nhan chon Tim kiém bing hinh dnh hoic nhin

phim Enter.

2.4. Thiét ké va chinh stra hinh anh

Hién nay, c6 rat nhiéu phdn mém hodc (rng dung gilp thiét ké va chinh stra hinh anh véi mirc d6 tir don

gidn dén phurc tap khdc nhau. Trong pham vi tai liéu nay, véi muc dich sir dung trong xay dung ndi dung

trong day hoc, chiing t6i chi gigi thiéu cac cong cu don gian, dé str dung d6i véi gido vién:

2.4.1. Paint

Paint 1a mot &ng dung san cé trén moi phién ban Windows vdi cac cong cu vé va chinh sira anh co ban.

— Chinh sira hinh anh véi Paint: nhin chudt phai vao hinh anh d6 va chon Edit.

— Crop (cat anh): trong tab Home, nhin chon Select va kéo chudt dé chon phan phan hinh anh muén giir
lai, sau d6 nhan chon Crop.

— Resize & Skew (thay ddi kich thwée va 1am nghiéng): Trén tab Home, nhan chon Resize. Luc nay
hién ra hop thoai Resize and Skew voi nhiéu tiy chon vé thay dbi kich thuéc hodc lam nghiéng anh.

— Rotate & Flip (quay va lat anh): Trong tab Home, nhan EN o v

chon vao Rotate, xudt hién cc tiry chon xoay va lat anh theo “ % oA kdl
cac goc va cac huéng khac nhau. Nhin chon kiéu xoay/lat "™ Select e T ] e
mudn thye hidn ==

— Chén text (chi¥) vao anh: Dé chén text vao hinh anh, trong I Rotate 180°
tab Home, chon biéu twong chit A, sau d6 dua con tré chudt i :Zn:rolma,
xudng vi tri mudn chén va nhép text. Ban ciing c6 thé thay d6i
tiy chon font cua text hodc thay ddi nén cua 6 text. .

— Chén anh vao anh: Trong tab Home, nhan chon Paste > k - ~‘

Paste from va tim dén hinh anh mudn déan, chon va nhian Open (Mé).



— Chén mét phin cia hinh anh khéc vao hinh anh dang sira: M6 hinh anh mudn sao chép trong Paint,
Select va kéo chudt dé chon ving hinh anh mudn sao chép, sau d6 nhan chudt phai chon Copy (Ctrl +
C). Mé dén hinh danh mudn dan va chon Paste (Ctrl + V). V& thém hinh vao anh: Paint cho phép ngudi
ding v& thém mot s6 hinh dang co ban vao hinh anh.

—  Pé v& thém mét hinh vao anh, nhan chon hinh dang tuong ng trong Shapes, sau d6 dat con tro chudt
vao anh va kéo, di chuyén dé diéu chinh kich thudc hinh mudn chén. Ban cling c6 thé chon mau, diéu
chinh d0 16n cta nét... cho hinh vira vé.

— T6 mau vé6i cong cu Fill with color: Dé t6 mau
cho mot ving bt ki trong anh, nhan chon biéu A ‘

tuong Fill with color (thung son) nhu trong hinh, .t

o o
o o0 — —'
sau d6 nhan chon mau ma ban mudn t6 roi dua con - - \'
tré6 chudt dén mot diém trong vung ma ban mudn ;" ;‘.
t6 mau. n

Tuy nhién, cong cu nay chi s& dung duogc voi

nhirng hinh anh h hoa, cé d6 dong déu mau
ung a 0at e ; g Truwdc khi t6 mau Sau khi t6 mau

tuwong d6i; khdng phu hop véi nhirng hinh chup

hodc hinh chat lwgng thap.
Luwu y: Mot nhuoc diém cua Paint 12 khong cho phép luu anh véi nén trong sudt, tt ca cac ving trong sudt
trong anh déu s& tr& thanh mau tring trong anh duoc luu.
2.4.2. PowerPoint
Xuat phat [ mét phan mém trinh chiéu, tuy nhién cho dén nay PowerPoint d3 thuc sy trd thanh mot
cbéng cu twong d6i manh trong thiét ké va chinh stra d6 hoa. Trong pham vi tai liéu nay, chdng toi chi gidi

thiéu mét cach so lwgce vé cdc cdng cu v& va chinh sira hinh anh cliia PowerPoint:

AN

a. Vé hinh

Bang viéc cung cip cic da dang cac
cong cu nhu chén cac loai ddi twong,
tuy chinh va hiéu ng véi tirng ddi
tuwong, PowerPoint cho phép nguoi
dung ty do thiét ké cac hinh vé tir

mirc d9 don gian dén phirc tap. Vi

du chi tir cac hinh khoi co ban trong ‘
Insert > Shapes ciia PowerPoint, ta [ |

c6 thé v& hinh ngéi nha nhw hinh EHEE
bén. .
)]

Trong khi hodc sau khi d3 hoan thanh, dé cac déi twong gilr nguyén ti |1& kich thudec, vi tri twong déi véi

nhau trong khi di chuyén hodc diéu chinh kich thuéc hinh, ngudi dung nén nhém ching thanh mét nhém



bang cach chon céac d6i twong va nhan chudt phai chon Group. P& lwu hinh vira vé thanh file hinh anh,

nhan chon chudt phai vao hinh hodc group dé va chon Save as picture:

W o llzalk

Style Fill  Outline

% Cut & Cut

B Copy E® Copy
Aa Paste Options: “[3 Paste Options:
P P
0 LW D&
T, Bring to Front » |37 Regroup ’
T I T 1T %%, Send to Back > ?
A e =)
Save as Picture... |

) [ Size and Position...

“ 'l I' ED Size and Position...
. . Ol &

Format Object... {2{ Format Shape...

\
oz

Style  Fill  Outline

O

o O
Nhém céc déi twong thanh mét nhém Lwu thanh tép hinh dnh

b. Chinh sira anh c6 san

Trong treong hop chinh sira mot dnh cé sdn, ngay sau khi chén dnh vao PowerPoint, ngudi dung cé thé
thay tab Format (Picture Tools) xu3t hién. Tai day cé day dd cac cdng cu chinh sira va thém hiéu &ng cho
hinh anh. C4c cong cu nay c6 thé hoi khac nhau déi vai cc phién ban Office, tuy nhién thdng thudng déu
€6 cac chirc nang sau:

H S - = Drawing1.pptx - PowerPoint Picture Tools
gl.ppf

File Home Insert Design Transitions Animations Slide Show Review View Add-Ins Format Q Tell me what you \

E;I Eg ‘E]: Compress Pictures | | P 2 —~= r_’ Picture Border ~
i . o E’Q Change Picture | |l |l P ~ @ Picture Effects ~
Remove Corrections Color Artistic e ) — T | -
Background - v FEffects~ «ResetPicture ~ L 5%, Picture Layout
Adjust Picture Styles ]

@ Remove background (x6a bd nén caa hinh anh)
Tinh ndng nay chi cé & cac phién ban Office 2010 tré 1én va thudng duoc sir dung dé tao cac hinh anh véi
nén trong suét. Cach st dung tinh ndng nay nhu sau:

e Trudc hét, chén hinh anh mudn x6a nén vao PowerPoint. Sau khi chén xong, trén thanh Ribbon
xudt hién tab Format (Picture Tools). Nhan chon vao hinh anh, sau d6 chon Remove Background:

H o - ® = Drawing1.pptx - PowerPoint Picture Tools

Home Insert Design Transitions Animations Slide Show Review View Add-Ins Format

i i [
Eg T Compress Pictures o g g
) = E7 Change Picture amdl |l |-l andd el -
Remove || Corrections Color Artistic o~ i — — -
Background v ~  FEffects~ = ResetPicture ~
Adjust Picture Styles

e Luc nay, hinh anh da chon duogc chia thanh 2 viing. Ving mau tim la vung nén s& dugc x6a bd, vung
gilr nguyén mau goc la vung dugc gitr lai. B di€u chinh pham vi ctia 2 vung nay, nguoi dung s

dung cac nat danh ddu ving can x6a bo hodc danh dau vang can giir lai nhu trong hinh dudi day:



X0a cac danh dau

Huy bo tat ca thay dai

Panh dau vung dé xoa bo - ! Slide Show
S - -1 - N o
banh dau vung de giv |a| T |Mark Areag Mark Area§ Delete | |Discard All| Keep Luut ay dol
to Keep |to Removg Mark Changes |Changes
Refine Close
e Sau khi lvu thay d6i, ta thu dwoc hinh
anh voi nén dd duoc x6a bé nhu hinh
dudi day. Khi chon luu thanh tép hinh z(\‘ >
anh (Save as picture), hinh anh dugc luu -
\ \ - w
dudi dinh dang *.png s€ c6 phan nén
trong sudt. Hinh géc Sau khi b6 nén
9 Adjust:
e Corrections: cai thién d¢ sang, do tuong phan K% ', Compress Pictures
\ A L r 5 1 5 ol
va do sic nét cua hinh anh i _ CAI\ A-.;-.: B Change Picture
e Color: diéu chinh mau sac cua hinh anh dé cai O"eftwns oer Effr:cs:;cv 4] Reset Picture -
thién chat lugng hodc dé phu hop vdi ndi dung Adjust
van ban

e Artistic Effects: thém hiéu (mg nghé thuat cho hinh anh dé 1am cho n6 trong gidng nhu phéac hoa
hoac tranh vé
e Compress Pictures: nén hinh anh nhim giam dung lugng file
e Change Picture: thay doi thanh hinh anh khac nhung giit nguyén dinh dang va kich thudc cua
hinh anh hién tai
e Reset Picture: hily bo tat ca cac thay d6i vé dinh dang ctia hinh anh
€ Picture Styles:

Q Picture Border ~

= - y—— = e\ e
gl | aadl | el add o @ + L@ Picture Effects ~
- Picture Layout
Picture Styles P

e Picture Border: chon lya mau sic, do day va kiéu duong cho duong vién cta hinh anh
e Picture Effects: 4p dung mot hiéu ing cho hinh anh nhu d6 bong, phat sang, phan chiéu, xoay 3D
e Picture Layout: chuyén d6i hinh anh thanh dang d6 hoa Smartart

0 Arrange: .1 Bring Forward ~ |: Align ~
e Bring Forward: dua hinh d4nh duogc chon 1én phia trude 0 Send Backward ~ LB Group *
e Send Backward: dua hinh anh dugc ra phia sau El; Selection Pane A Rotate ~
e Selection Pane: hién thi danh sich cac ddi tuong Arrange

e Align: Thay ddi vi tri ctia hinh anh trén trang

¢ Group/Ungroup: nhom/tach rdi cac hinh dugc chon thanh



e Rotate: xoay hoac lat hinh anh da chon
9 Size: -

L o X . - § [ Height: 3.99"
e Crop: cat xén anh dé loai bo nhiing ving khong mong mudn

" Crop &3 Width: |5.32"
e Height/ Width: diéu chinh d6 cao/dd rong cuia anh . e M

Size P

2.4.3. Edraw Max

Edraw Max la phan mém giup thiét k& cac hinh anh d6 hoa. Uu diém I&n nhat cia Edraw Max |3 thu vién
san ¢é rong 1&n, vdi cac hinh vé&, cdc bdn mau duoc phan loai theo céc chi d@, gilp ngudi dung thiét ké
dwoc cac hinh dnh nhu: so d6 tuw duy, so do t6 chirc, hinh vé thi nghiém, thiét ké poster, mau phiéu, tranh
minh hoa... Ngoai ra, Edraw Max ciing ho trg lwu file dudi dinh dang bai trinh chi€u PowerPoint (*.pptx).
a. Tao mét file (project) mai

Trong Edraw Max, moi file project (dw an) cé thé bao gdbm mdt hodc nhiéu trang. Moi trang nay cé thé
tuong ng véi mét hinh anh hodc mot slide trong bai trinh chiéu. D& tao mét file mdi trong Edraw Max,
nhan chon File > New.

» Tao file tir bAn miu san cé

Céac badn mau trong thu vién ctia Edraw Max duoc chia theo cac chd dé. Tim dén chd dé ban quan tam,
nhan chon ban mau va chon Create. Vi du khi chon mét bdn mau trong chd dé Science (Khoa hoc):

EdrawMax -

Available Templates [scorch camples ..

wiare

Oral

Clip Art

Database
Engineering
Fashion Design

Floor Plan

Flowchart

Form

Graphic Design

Graphic Organizer

Options
Industrial Automation

Free Edraw Viewer Infographic

Map

=

Create

Free Templates...

Mind Map

& Eit

Network

o Metric Unit
Organizational Chart
U.S. Unit
Project Management

=2

Software

Wireframe

» Tao file tréng
Dé tao mot file tréng, trong danh sich chi d&, nhan chon dong dau tién Basic Diagram > Blank Drawing >
Create

b. Chinh stra file

Giao dién lam viéc cia Edraw Max gém céc phan chinh nhu sau (vi du d6i vdi file trong):



E P& E-- N R EdrawMax - 8 X
Home = Insert Pagelayout View Symbols  Help VUNG CONG CU [ < signin £~ &
- - > G » Size
Arial (10 v A" ATE- L ‘L B, Groug Yy ™
4 Select Text Connector Alig ] Center
B B 7 Uk X: x* (E-i=-W- A~ . . a e pestribaste Styles  Editing
Eile Font 5 Basic Tools Arrange 5 -

Libraries

F.Drawingz x
| _Otimkigm - 3|} —_~ ~

X

Nhan chon dé
mé& thw vién

VUNG THU VIEN

VUNG THIET KE VUNG TUY CHiNH

cUA DOI TUQNG

0w ®wANBFE:

N [Page-1
il HRRNAN

1+

Page-1

Libraries | File Recovery

[T TTETTTr

1L T T

» Vung thw vién

La noi ngudi dung tim thay cac hinh vé cé san, dwoc phan chia thanh tirng chi dé. Thdng thuwong cé 2 cach

st dung thu vién:

— Nhin chon biéu twong chdng sach dé
m¢ thu vién. Tai day cac hinh anh dugc
phan chia theo timg nhém ddi tugng
hoic timg cha dé. Vi du dé thiét ké mot
hinh v& mo6 t4 mot thi nghiém khoa

Libraries X
- A -lQ

. Laboratory Equipment

/v 6 Qb

X

Dropper Dropper  Dropping L... Gas Jar Gas Jar Beaker Trough
hoc, chung ta st dung thu vién hinh & {B ! B A H
anh tai ngan sau day: Library >
N R Flask Flat Botto... Flask Conical Flask Conical Fla... Y Tube  Small Test...

Science > Laboratory Equipment.

— Khi tim kiém mdt hinh cy thé, nhap tir khoa tiéng anh twong ung vao 6 tim kiém.

» Vung thiét ké

La noi hién thi cac hinh anh dang trong qua trinh chinh stra. B¢ stt dung mot o

hinh anh tir thu vién, nhan chon hinh d6 va kéo tha vao ving thiét ké. Cac hinh
anh trong thu vién cua phﬁn mém cling ¢c6 muc do tuy chon kha cao. Vi du
trong hinh bén, ta c6 thé diéu chinh déng hoic mé nip dén con; diéu chinh

hinh dang ngon Itra; thay doi d6 cao cuia con trong deén, mau sac cua con...

» Vung tuy chinh cta ddi twong

””1””4?@ Closed

/' [Fire
Flat Fire

La noi hién thi va di€u chinh cac thong so6 cua tirng doi twong nhu mau nén, mau vién, d¢ day vién, kich

thude, dd nghiéng cia hinh...



» \Vung cong cu

La vung chita cac nhom 18nh, cong cu va thiét 14p co ban twong ty nhu PowerPoint.

c. Luu file (project)

Dé luu trit file dang chinh stra va c6 thé tiép tuc chinh stra ¢ nhing 1an sau, ta can luu file dudi dang project,

v6i phan mo rong 13 .eddx. Khi mé cac file *.eddx niy nghia 1a mé ra giao dién 1am viéc cia Edraw Max.

d. Xuat file (hinh anh)

—  Dé luu két qua thiét ké dudi dang tép hinh anh thong thudng, nhin chon File > Export & Send >
Graphic > Graphic Format. Can luu v, néu muén luu do trong sudt ctia hinh anh thi can chon luu dinh
dang *.png

— Sau khi chon dinh dang, tén file va vi tri thu myc luu trit, nhéin chon Save va diéu chinh cac thong s tai
Export Graphics. Cubi ciing nhan OK dé hoan tit.

3. K¥ ndang xay dung audio tu liéu

Trong day hoc, gido vién co thé sir dung dén cac hoc liéu dang audio (4m thanh) nhu bdng ghi am céc bai

hat, doan nhac, cau chuyén, doan van, doan hdi thoai...

3.1. Gidi thiéu va phan biét mdt sé dinh dang audio
* MP3 * WMA * WAV

Dung luvgng thap, dé dang chia Dung lwong file tham chi con  Dung lwong kha nang
Dung lwong  séva lwu trir nhe hon MP3, dé& dang chia sé
va luu trit
. Chat lwvgng &m thanh bigidm di = Chat lwgng 4m thanh bigidm di  Chat lvgng 4m thanh khong
Chat lugng b L2 x s . SN . “ (A .
nhiéu so véi ban goc tir phong | nhiéu so vdi ban goc tir phong  hé thua kém am thanh phong

am thanh . B
thu hoac trong CD thu hoac trong CD thu

V& mat st dung, tuy vao nhu cdu ma ngudi dung cé thé lya chon dinh dang audio phu hop. Hién nay, dinh
dang audio dugc st dung rong rii nhat 1a MP3. Do dé viéc tim kiém va tai cac file MP3 mién phi tir Internet

cling twong d6i dé dang.

3.2. Ghi &m/Thu dm

3.2.1. Ghi 4m bang dién thoai di dong

Hau nhu tat cd cdc may dién thoai hién nay déu cd chirc nang ghi &m. Tuy nhién chat lvgng ghi am cla
dién thoai di dong khd c6 thé so sdnh duoc vdi cac thiét bi ghi am chuyén dung. Sau day 1a mét s6 cha y
gilp cai thién chat lwong 4m thanh khi thuc hién ghi am bang dién thoai:

a. Ghi am

Triét tiéu cac tic nhan giy On va gy méo tiéng
— Ngit két ndi dién thoai/internet dé viéc ghi 4m khong bi gian doan béi cude goi, tin nhin, thong béo. ..

—  Diéu chinh micro & vi tri phii hop so v6i ngudn 4m dé tranh 4m thanh qua to/ qua nho.



— C6 dinh vi tri cua dién thoai dé tranh Am thanh lac to lac nhd, khong déng nhét.

o

. Chia sé, lwu trit file ghi 4m tir dién thoai

—  Dé chuyén cac file ghi 4m nay tir dién thoai sang may tinh, ban can sir dung cac thét bi két ndi.

— Trong truong hop khong st dung duoc cac thiét bi két ndi gita dién thoai va may vi tinh, hay tin dung
t6i da cac tmg dung luu trit tryc tuyén hodc chia sé file trén dién thoai dé giri file ghi am d6 di. Sau d6
sir dung may vi tinh dé tai file da guri vé.

3.2.2. Ghi am bang mdy tinh

Ngoai cach str dung dién thoai, ban cling cé thé ghi am véi &rng dung cé san trén may tinh.

a. P8i vé@i may tinh str dung Windows 7, Windows 8

Cong cu ghi am cé san trén may tinh véi hé diéu hanh Windows 7, Windows 8 13 Sound Recorder.

@ M sound Recorder

—  Pbi véi Windows 7, nhin chon Start va nhép tir khéa Sound Recorder vao 6 tim kiém sé& théy xuét
hién Sound Recorder (biéu twong micro). Nhin chon vao biéu tuong ctia phan mém dé mo.

—  Pbi véi Windows 8, di chudt vao canh bén phéai man hinh dé md Menu Charms, nhan véo biéu tuong
kinh 1ap va nhap tir khoa Sound Recorder. Nhan chon vao biéu twong ctia phan mém dé mo.

@ Nhin chon Start Recording dé ghi 4m. Thoi gian ghi 4m s& hién thj trén thanh ghi am dé ban biét duoc

do dai cia doan ghi am.

€) Khi d3 ghi 4m xong, nhan chon nut Stop Recording dé& dirng ghi 4m. Ngay lap tuc, clra s& Save as s&
xuat hién. Chon thu muc ma ban mudn lwu file ghi &m va nhan Save. Céc file ghi &m thu dwoc cé dinh dang

la WMA.

b. Ddi véi may tinh sir dung Windows 10

Sang dén phién ban Windows 10, céng cu ghi 4m trén 00:00:07 Théi gian ghi 4m

dwoc déi tén thanh Voice Recorder.

€@ Mo Voice Recorder o
Dirng ghi am
Nhan chon biéu twgng Windows (ctra s6) & goc dudi bén

trdi man hinh may tinh, ban s& quan sat thay danh sich cac Tam dirng ghi am

phan mém va &rng dung trén may cia minh. Kéo xuéng phia

Panh dau diém quan trong

Il i

duwdi va chon Voice Recorder.
@ Nhin chon vao bidu twong Micro dé bit dau ghi am. Khi d6 thoi gian ghi am bt du chay.

9 Cac nat tam dirng/dirng ghi am dugc hién thi nhu hinh bén. Ngoai ra Windows 10 con cung cap tinh
nang danh dau diém trong doan ghi am, gilp ban danh dau cac méc quan trong. Mbi danh dau sé duoc

gan véi mot thoi gian cu thé trong doan ghi am.



0 Ngay sau khi dirng ghi am,
danh sach céc file ghi &m sé& xuat
hién keém ngay, gio ghi am va
thoi lwvgng doan ghi 4m cu thé.
Phia bén phai la ndi dung cla
doan ghi am.

Trong trudng hop doan ghi am
cé cac diém danh dau, ban chi
can nhan chon vao diém danh
dau thi doan phat s& chuyén dén
maoc thoi gian d6. Cac nat chire

nang phia bén dudi lan luot |a:

(1) Share: Chia sé file ghi am
(2) Trim: C&t doan ghi 4m
(3) Delete: Xoa file ghi am

Voice Recorder

Danh sach file ghi am

Today

Recording (5)
8/8/2020 1:51 PM 0:03

Recording (4)
8/8/2020 1:51 PM 0:43

Recording (3)
8/8/2020 1:49 PM 0:12

Recording (2)
8/8/2020 1:48 PM 0:10

o000 @

= m] X
Recording (4)
8/8/2020 1:51 PM
Cac diém danh dau

> Phat doan
ghiam

o
t $ 0:43

R

(4) Rename: Déi tén file ghi am



Dé tim dén thw muc chira cac file ghi am, nhan chudt phai vao tén file trong danh sach céc file

va chon Open file location.

c. Ddi véi may Macbook (MacOS)

Cong cu ghi am c6 san trén cdc mdy Macbook 13 QuickTime Player.

o Dé m& QuickTime Player, vao Finder > Applications > File > New Audio Recording

9 Luc nay xuat hién 6 Screen Recording. Nhan chon

Screen Recording

vao nut tron mau dé & chinh giira dé bat dau ghi am.

; Zero KB
Trong trwong hop xuat hién théong bao “QickTime
Player would like to acess the microphone”, nhan

chon OK.

€) sau khi ghi am xong, nhan chon nut vudng (Stop)
dé dirng ghi am. Sau d6 nhan chon File > Save as, lia chon thu muc mudn luu file ghi 4m va nhan

Save.

3.3. Tdi audio tU Internet

Tuy vao ndi dung can tim kiém, ngudi dung cd thé tai file audio tir cac trang web chia sé nhac
mién phi.

3.3.1. M6t sd loai &m thanh thudng dung khi xay duwng audio tw liéu

a. Cac hiéu trng am thanh (Sound Effect)

— Trong qua trinh dung cac doan ghi am, video... ban cAn st dung dén cac Am thanh minh hoa.
T4t ca cac Am thanh gitp ngudi nghe lién tudng dén mot dbi twong cu thé nhu tiéng nd, tiéng
dong vat, tiéng xe ¢, tiéng gi6, mua, tiéng chuong dién thoai, tiéng ban phim... dugc goi
chung 1a cac hi¢u trng am thanh.

—  Pé tim kiém céc hiéu ung am thanh, ngoai cach su dung tir khoa tiéng Viét, ban ¢ thé st dung
tir khoa “Sound Effect” dé cho ra cac két qua phong pha hon. Vi dy khi tim kiém véi tir khoa
“Rooster Sound Effect” hodc “Morning Rooster Sound Effect” s& cho ra két qua 1a tiéng ga
gay sang.

b. Cac loai nhac nén (Background Music hay BGM)

— Nhac nén 1a cc ban nhac duoc dung dé tao khong khi (vui vé, s6i dong, budn, hao hung... ),
thudng c6 két ciu kha don gian va khong gdy qua nhiéu sy chii ¥ ciia ngudi nghe.

— P& tim kiém nhac nén, ngoai cach sir dung tir khoa tiéng Viét, ban ¢6 thé st dung tir khoa
“Background Music” hodc “BGM”. Vi duy khi tim kiém véi tir khoa “Happy BGM” s& cho ra
két qua 1a cac bai nhac nén voi giai diéu vui tuoi.



3.3.2. Mot s6 trang web chia sé audio mién phi

a. Youtube Audio Library (Thu vién dm thanh cla Youtube)
— Dang nhap vao Youtube Studio: studio.youtube.com
— Lua chon Thu vién am thanh trong menu bén tay trai

b. Facebook Sound Collection (B6 swu tap am thanh cia Facebook)
—  Tim kiém véi tir khoa “Facebook Sound Collection”
— Hodc truy cap dia chi www.facebook.com/sound/collection/

3.4. S dung phdn mé&m thu &m va chinh sira 4m thanh Audacity

3.4.1. Gidi thiéu

Audacity 13 phan mém thu 4m va chinh sira 4m thanh hoan toan mién phi, da nén tang trén
may tinh va rat dé sir dung. N6 cho phép ngudi dung thu am, bién tap, chinh sira file 4m thanh

mét cach don gian va nhanh chéng.
3.4.2. Hwéng dan sir dung Audacity
a. Tong quan

Giao dién lam viéc cia Audacity nhu sau:

) Audacity - [m] X
File Edit Select View Transport Tracks Generate Effect Analyze Tools Help

= ,’ g |t 54 43 42 Cli i -8 12 6 <) o 54 43 42 36 30 24 18 126 o
[ — Y R lick to Start Monitoring R = = _: i
1] > | 1< > [ ] DU

QleXk| ¢ R ol XD | |~ &l&IQIQIQ[[B
MME | & | Microphone (Conexant SmartAudio | 2 (Stereo) Recording Chann v #{}) | Speakers (Conexant SmartAudio H v
V|-1.0 1.0 20 3.0 4.0 5.0 6.0 7.0 8.0 9.0 10.0 11.0

< >

Project Rate (Hz) | Snap-To | |Start and End of Selection v
a0 ||[of  v||[00moomo0i000sy [oon00mo00008T
Stopped.

00hO00OmOO s~

b. Thu am
Trén giao dién lam viéc n |>| Bl | @
cua Audacity, ngay

' I—B§t dau ghi am

Dirng ghi am

phia dudi thanh cong Phat doan ghi am

cu chinh 1a cac nut
phuc vu cho qua trinh thu am.

c. Bién tap, chinh sira va cat ghép

0 M tép tin



Dé m& mot tép 4m thanh trong trinh lam viéc cia Audacity, chon Menu > File > Open (hoic
nhan t6 hgp phim Ctrl + O) va tim dén tép am thanh can x( li. Sau khi nap xong, tép am thanh

s& c6 dang 2 biéu d6 song Am song song, vdi phia trén 1a kénh trai va phia dudi la kénh phai:

I i s i

Bak
=T ,

L R | 0.0

= :: ‘ ‘ | Muﬂp;l.JﬂLJWMMMMJMlMJJM;J,_JML‘.LLM.JAJ_MMJAM
05 ‘ v’wm WTWWWWWWWW erwrm‘ WWWW]‘

| | w JILULMJJWMMMAMMMMM“JLA‘XL‘A..Jml__uMJJM | .

< >

~

|
05

| select 1.0

Ngoai ra, ban cling c6 thé mé tép am thanh bang cach kéo truc ti€p tép am thanh tir mdy tinh va
tha vao vung lam viéc cia Audacity.

© Cit bo mot doan 4m thanh

Nhan chudt vao ving séng am dé chon thoi diém bat dau doan can xo6a. Tiép theo nhin giir chudt
va ré vé phia bén phai dé lua chon diém két thuc (mdc thoi gian bit dau va két thic caa doan am

thanh d3 lya chon s& duoc hién thi ¢ thanh trang thai).

MME ~| & Microphone (Conexant SmartAudio |2 (Stereo) Recording Chann | #{)) | Speakers (Conexant SmartAudio H v
V|10 0.0 20 3.0 4.0 5.0 6.0 7.0 8.0 9.0 10.0 110 120 13.0 14.0 15.0
L i i i i . L L L L n L L H !
x| Lenka - The w[ 1.0 ~
Mute Solo
= + | 92
Logeonti
L R | 0.0-
Y
Stereo, 44100Hz |
32-bit float L
1.0
1.0
05
0.0
0.5
a| seect | |10 v
< >
Project Rate (Hz) | Snap-To Start and End of Selection v ’0 0 h 0 0 0 1
44100 ~| | |Off v |00n00m00.9705' 00h00m05.255s7 m S
Stopped. Click and drag to move right selection boundary.

Nhan chudt vao biéu twong ciy kéo (hodc nhan nut Delete, Ctrl + X) dé x6a doan 4m thanh da

chon.

€ Tich mot doan am thanh ra tép méi

— Céch 1: Nhan chudt vao cing séng 4m dé chon thoi diém bét dau doan can tach. Sau d6 nhan
chon Menu > File > Export > Export Selected Audio...

— Céich 2: Nhan chudt vao ving séng am dé chon thoi diém bat dau doan can tach. Nhin t6 hop
phim Ctrl + C dé sao chép doan vira chon. Mé mét cira s6 Audacity méi bang cach nhin
chon Menu > File > New hozc nhan t6 hop phim Ctrl + N. Trén cira s6 méi vira mé, nhan to
hop phim Ctrl + V dé dan doan da cit vao tép mai nay. Sau d6 nhan chon Menu > File >
Export > Export As... dé luu lai tép tin nay.



@ Ghép nhidu tép am thanh: Khi thuc hién ghép nhiéu file, ngudi diing c6 thé ghép ndi (nghia

la file sau néi lién vdi file trudc) hodc ghép song song (&m thanh chéng 1én nhau).

—  Ghép song song: M¢ file thir nhat trong Audacity. Sau d6 nhan chon File > Import > Audio,
tim dén thu muc chtra céc file can ghép va chon file (mdt hodc nhiéu file) mubn ghép, sau do
nhin chon Open.

—  Ghép ndi tiép: M6 mdi file can ghép trong mot ctra s6 1am viée ciia Audacity. Dua theo thi tir
ghép ndi, mo cira s6 chira file thir hai, nhan t6 hop phim Ctrl + A d chon ca file, sau d6 nhan
Ctrl + C dé sao chép file. Tiép tuc mé& cua sd chira file thu nhét, dat con trd chudt tai vi tri két
thiic viing song am cua file thir nhat r6i nhin t6 hop phim Ctrl + V dé dan file thi hai vao.
Thyc hién tuong tu voi cac file tha 3, thir 4...

d. Cac hiéu irng (Effect) cua Audacity

Tai giao dién 1am viéc cua Audacity, nhén chon doan 4m thanh mudn ap dung hiu ung, sau do
nhén chon Effect (trén thanh cong cu) dé xem cac hiéu ung. Tai day c6 35 bd loc va hi¢u ung dac
biét dé ap dung cho cac ban nhac. Khi chon mét hi¢u tGng bat ki, déu c6 sdn cac nat
Preview/Playback dé ban co thé duyét qua doan am thanh vira dwoc hiéu chinh trudc khi bAm
Apply/OK dé ap dung hiéu ung.

Mot s6 hiéu Gmg thudng dung:

o Loc bo tap dm (Noise Reduction)

— Mo tép am thanh can xtt 1i, sau d6 chon vung am thanh can loc bo tap am.
— Nhin chon Menu > Effect > Noise Reduction...
— Nhin chon Get Noise

Profile d¢ phan mém tién

Noise Reduction X

Step 1

hanh lay mau cua doan am Select a few seconds of just noise so Audacity knows what to filter out,

thanh cé chtra tap am. Luc then click Get Noise Profile:

nay clra sO cua hiéu ung s& Get Noise Profile
bién mat va tr¢ vé giao dién Step 2

chinh cua Audacity. Bam Select all of the audio you want filtered, choose how much noise you want
) , A filtered out, and then click 'OK' to reduce noise.
chon khoang c6 nhiéu tiéng

on trong tép am thanh cua Noise reduction (dB): '
ban. Sau d6 m¢ lai bang diéu Sensitivity: U
khién hi¢u ung bang céch A

Frequency smoothing (bands): '

nhéan chon Menu > Effect >

Noise Reduction...

Noise: (® Reduce (O Residue

Preview Cancel




Diéu chinh cac thong s6 va bAm Preview dé nghe thir sm thanh sau khi loc. Can chu ¥ thong
s6 Noise Reduction, chi s6 nay cang 16n thi tiéng 6n cang giam, nhung ddng thoi chét lugng
am thanh cling s€ giam.

Sau khi diéu chinh cac thong s6 pht hop, nhian OK dé phan mém tién hanh loai bo tiéng on.

9 Diéu chinh &m luvgng cla tép tin hodc doan 4m thanh

Chon ving 4m thanh can diéu chinh am lugng, sau d6 nhan chon Effect > Amplify

Dung chudt diu chinh thanh truot vé bén phai dé ting 4m luong va bén trai dé giam am luong.
Nhén Preview dé nghe thu.

Sau khi diéu chinh 4m lugng xong, danh déu vao 6 Allow clipping rdi nhan nut OK dé hoan
tat.

€ picu chinh téc d6 am thanh

4

Chon doan 4m thanh can diéu chinh, sau d6 nhan chudt chon Effect > Change Speed.

Dung chudt diéu chinh thanh truot vé bén phai dé ting va bén trai dé giam tdc do am thanh.
Nhén Preview dé nghe thu.

Sau khi diéu chinh toc do xong, nhin nat OK dé hoan tt.

. K¥ nang xay dung video clip tu liéu

4.1. Gigi thiéu va phan biét mot sb dinh dang video phd bién

* AVI * FLV * . MP4 * WMV
Dung lwgng file Lén Nhé Nhé Nho nhat
Chat lwong hinh anh Cao Tot Tot Trung binh
Chat lwvong 4m thanh | Cao Tot Tét Trung binh
HO tro streaming Khong Cé Cé Cé
Tich hep X‘em ,du‘o'cl trén | Can cai thém X‘em d,u‘o'c jcrén Can cai phan mém
hau hét thiét bi codec hau hét thiét bj | trén Macbook
St dung Lwu trit, Web Web Web, lwu trir Chia sé qua email

4.2. Quay video

4.2.1. Quay video bang dién thoai di dong hodc mdy quay (may ghi hinh)

Tinh nang quay video cling cé trén hau hét cac dién thoai di ddng théng minh hién nay, tuy nhién

chat lvgng video con phu thudc vao dong mdy. Trong tredng hop yéu cau chat lwong video tuong



ddi tot, ban can st dung cac dién thoai cd camera chat lwong cao hodc sir dung cdc may quay,

may ghi hinh chuyén dung.

Vé ki thuat, twong tu nhu khi chup anh, ngudi quay video can chu y:

—  Giir mdt kinh (méy quay) hoac camera (di¢n thoai) sach va khong bam bui.

—  Sir dung d¢é giit dién thoai hodc chdn may dé tranh rung lic

— Han ché st dung tinh ning zoom ty dong vi tinh ning nay lam giam d6 sic nét ciia hinh. Thay
vi zoom, nén diéu chinh khoang cach giira may va ddi twong can quay.

— Pam bao video quay du sang

— Trong trudng hop can thu tiéng, nén dé may gan véi ngudn 4m hodc sir dung thém micro hd
tro thu am.

— Nén chon ché d6 quay véi man hinh ngang

4.2.2. Quay video man hinh may tinh

Trong mét sb trudng hop, chiing ta can ghi lai cic thao tac trén man hinh may tinh bang cach

quay video. Sau day 1a 2 cach ghi hinh vi man hinh may tinh:

a. Quay video man hinh mdy tinh bang PowerPoint

Quay video man hinh may tinh 1a tinh ning mdi, dugc cung cip & cac

] @) B

phién ban tir Office 2013 tr¢ vé sau.

P o B , R Video Audio = Screen
@ D¢ bit dau ghi hinh, nhan chon tab Insert, trong nhom cong cu . - Recording

Media, nhan chon Screen Recording. Media

@ Lic nay bang didu khién cua Screen Recording hién 1én.

Nhan chon ~ x
S l t A kh' Transitions Animations Slide Show . ,,,,, + 9 R"
elec rea 1 — : ~ Record seledt Ay Eesai = )
> . L‘_J [A = 1 I &l sto Area o Pointer . [_L' ‘i‘ Dl n m |
A > 1 ()] ot Photo  Shapes SmartArt Chart . ordArt Date & Slide Object Equation Video £
do man hlnh tOl Album ~ 'p ’ .‘M) o Box & Footer v Time Number = ! v 'e
. N\ 9 Illustrations Add-ins Links Comments Text Symbols
di va con tro —
o ° 4 Q
chuét tréd thanh 000
hinh dau +. Pat 8@
__________________________ -

con tro chuot va
kéo dé chon

pham vi mudn

School Rules

ghi hinh., phan

dugc chon sé Here is where your

dugc giéi han presentation begins

—
trong mot khung & T~ TTTTTTTTTTTTTTTTmomooomoes 1 h




chit nhat c6 vién nét dt mau do. Néu mubn diéu chinh lai pham vi, nhén chon Slect Area mot lan
ntra.

Trong trudng hop phan man hinh dang hién thi khong phai cira s6 ban mudn ghi hinh, ct tiép tuc
chon pham vi vi sau khi bAm ghi hinh ban van c6 thé md sang céc cira s6 khac.

@ Trén bang didu khién, 2 tinh ning Audio (ghi m thanh) va Record Pointer (ghi con tro chudt)
dang dugc lya chon theo méc dinh. Ban c6 thé tat béng cach nhén chon tinh nang do.

e Khi d3 hoan thanh thiét lap, nhén chon nat tron mau do (Record) dé bat dau ghi hinh.

@ sau khi ghi hinh xong, nhin t6 hop phim Windows + Shift + Q dé ngimg ghi hinh. Luc nay
video vira quay dugc chén ludn trong slide hién tai ciia PowerPoint. Dé thém hiéu tmg hodc cét
sira video, nhan chudt phai chon vao video va chon Style (phong cach) hodc Trim (cit sira). Dé
lwu thanh tép video, tiép tuc nhan chudt phai vao video va chon Save Media as....

b. Quay video man hinh bang Bandicam

Bandicam la &*ng dung quay video man hinh va

) BANDICAM

chup webcam twong déi quen thudc déi vai

nguwoi dung Internet.

—  Uu diém: Giao dién d& st dung; nhiéu ché do quay va hi¢u tng cho chuit; hd tro ngon ngir
Tiéng Viét, chat lugng rd nét, ngan tap am tbi da, hd trg ghi chu, tao hinh v€ cho video

— Nhuoc diém: video bi giéi han d6 dai 10 phit va bj gin watermark ¢ ban mién phi; khong thé
chinh stra tryc tiép video dd quay ma phai st dung phan mém Bandicut; mot sé video sau khi
xuét bi giat khi xem

Dé& quay man hinh v&i phan mém nay, ching ta thuc hién nhu sau:

o Trudc khi quay video man hinh, ta can thuc hién mot s6 thiét 1ap:

— Nhén chon tab Téng quat: chon thu muc luu video sau khi quay
— Nhin chon tab Video: thiét 13p cac hiéu Gng, dinh dang video va phim tit quay/ding video

— Nhan chudt vao dau miii tén bén trai man hinh dé chon ving quay trén man hinh.

@ Khi d3 chon pham vi khung hinh, nhan chon REC & phia bén phai d& bit dau ghi hinh.



naNn-NnN-NnN

E!,\ . m ”(Djmll uu-uu-uu

0 bytes / 26.4GB

=== Vui long chon ché dé ghi hinh

€) Ngay khi qué trinh ghi hinh bit d4u, ban c6 thé thu gon bang diéu khién xudng dé khong lam
can tré qua trinh ghi hinh.

nNn-AnN-NnN
uu-uu-u

295.0KB / 26.4GB

@ pé dirng ghi hinh, nhan chon ndt REC hodc c6 thé nhan bidu twong 6 vudng mau dé.

9 Sau khi hoan tat viéc ghi hinh, video quay man hinh clia ban dugc ty dong luvu & thu muc d3
thiét 1ap & budc 1.

4.3. Bién tdp video

4.3.1. Sr dung VivaVideo

a. Téng quan vé VivaVideo

VivaVideo |a (rng dung di dong dung dé bién tap, chinh stra video chuyén nghiép
v@i giao dién don gian, tién dung. .‘
—  Uu diém: chinh stra, cét, gop video dé dang; 14 img dung di dong (Android,

10S) nén thuan tién cho viéc chinh stra video & moi noi; co nhiéu hiéu ung
dep, chuyén nghi¢p

— Nhuoc diém: phai tra phi duy tri hang thang dé st dung dwoc ddy du cac tinh ning; khi st dung
ban mién phi: chat lugng video thap (tdi da 480p), bi giéi han thoi gian (t6i da 5 phut) va bi
gin watermark.

b. Cai dat

Dé cai dat VivaVideo, ban can tim kiém (rng dung nay trong kho t&rng dung trén thiét bi cla

minh (Google Play d6i v&i Android va AppStore déi vai 10S) va tién hanh cai dat.



c. S dung VivaVideo

» Man hinh chinh
Giao di¢n cua VivaVideo kha don gian véi 3 nit

su dung chinh:

— Edit: Chinh stra video

— My drafts: Cac ban nhép cua video,
slideshow dang chinh sua

— Slideshow: Tao video tir anh

» Giao dién chinh stra co’ ban

Khi ti€n hanh chinh sira mét video hoéc slideshow bat ki, giao
dién chinh slra clia VivaVideo c6 dang nhu hinh bén, trong dé:
— Thanh cong cu: X (d6ng), Undo, Redo, Draft, Save

— Xem thir video

— Nhoém cong cu:

» Tao Slideshow/ Chinh sira video

— Tai giao di¢n chinh cta phan mém, nhan chon

Draft ((Save

Theme: cho phép chon tir danh sach cic mau video véi
nhiéu chu dé co sin

Music: cho phép x6a am thanh ctia video, chon nhac nén
hodc hi€u rng am thanh tr thu vién tryc tuyén, ghi am
truc tiép.

Clip Edit: Cho phép chinh stra khung hinh, crop video,
tang giam tdc do, Am lugng cua video

Text & Fx: cho phép thém, chinh sira van ban, hinh anh,
mau sic vao video _ o ()
Filter: bo loc méau video véi nhiéu chu dé i % .

ies Endless Love Rose Album | Love You Dream Lo

Music Clip Edit Text & Fx Filter

Slideshow/Edit dé tao slideshow hodc chinh stra video.

— Khi ctra sO chon anh hién ra, nhan chon cac anh/video va nhan Next

— Thém céc doan mo ta, am thanh, hi¢u tng, bd loc... vao slideshow/video cua ban

— Khi hoan thi¢n, nhan chon Save va chon chat lugng video mudn luu

Lwu y: Néu chua stra xong slideshow, nhan chon Draft dé luu ban nhép.



4.3.2. Str dung VSDC Video Editor

a. Tong quan vé VSDC Video Editor

VSDC Video Editor 1a phan mém cho phép ban quay lai man hinh, chinh stra video nhu thém phu
dé, loc &m thanh, thém hiéu rng nhanh chdéng. Bén canh d6 giao dién clia phdn mém don gian,
tién dung va nhiéu tinh ndng hon so véi cac phan mém mién phi khac.

Sau khi khoi dong phan mém, Q PEEO ° VSDC Video Editor

Scenes

ditor

ta c6 cac tuy chon nhanh nhu

[¥] VSDC Video Editor ® Free Edition 4

sau:

— Tao mét dy an mai R

— Tao du an slideshow tir anh

— Import ndi dung da phuong
tién

— Ghi hinh tir webcam hoac
thiét bi ghi hinh khac

— Quay phim man hinh

b. Bién tap video v¢i VSDC Video Editor

o Nhan chon Blank Project dé tao mot du 4n mdi. Tai day, ta dién cac thdng tin vé du an

(Project title — tén dy &n, Resolution — dd phan giai cda video xuat ra) va nhan Finish.

9 Giao dién lam viéc cha phan mém gdm cdc vung chinh nhu sau:

@ PEE s VSDC Video Editor - Project 1
| WG o e Ma W W W
Add Video Auo £ -BHY-GDO© - — P ==
effects~ effects™
Tools Choosing quick style

Ix XEHEXO Sc. i ELEFEE IS PP, B

PE- NONRN N ¥

O W« > mEE w

v v B A = oar




» Vung mau dé: Timeline. Nhirng phan ndi dung ban thém vao s& duoc hién thj trén Timeline
va thi tu xuat hién cling nhu thi gian xuat hién trén video clda nhitrng ndi dung dé, ban cling ¢
thé theo ddi va diéu chinh truc ti€p trén Timeline. D& bt dau chinh slra, kéo tha tép vao Timeline.
» Ving mau xanh duong: noi hién thi ndi dung cta video (theo vi tri cia con trd chudt)

» Vlung mau xanh la: Object Tools, cho phép ban thém vao nhitrng néi dung nhu video, nhac,

text...

» Ving mau vang: dung dé xac dinh vi tri con tré chudt cling nhu gidi han khu vue 1am viéc cla
ban.

c. Xuat video
Dé xuit video, ta lra chon va thay d6i cdc tly chon tai tab Export project:

VSDC Video Editor - Project 1

e Editor Export project Conversion

ar lil FE - 9 B Q D LW £

a —
L
- T - = To To To To To To To Set Export
Weh ' Phone /iPad - Ancirout VO 171w MOV WMV MKV RM  SWF markers  project

Select media device Select output video format Video conversion

4.4. Luu tri* va chia sé video

Khac vai cac tép hinh dnh va audio, cac tép video thudng cé kich thudc twong d6i I&n, tir vai chuc
MB dén vai GB tuy thudc chat lwong va do dai cla video. Do dé, dé dé dang lwu trir va chia sé
chiing, ta thudng st dung céc nén tang chia sé video. Trong d6 phd bién nhat 13 Youtube, tai dia

chi https://www.youtube.com.

4.4.1. Tai video lén Youtube

o Pang nhap vao Youtube Studio

9 O gdc trén cling bén phai man hinh, nhap vao biéu twong may quay Tao > Tai video 1&n
9 Tim dén thu muc lwu trit va chon tép video ma ban muén tai lén.

0 Thém cdc théng tin co ban nhu tiéu dé, ndi dung md ta... cho video cua ban.

9 Tuy chon céc cai ddt nang cao nhu thé tir khda, ngdn ngit va phu dé, bat/tat binh luan ...
(néu can).

O xem trudc va xuat ban video.



4.4.2. Chia sé video
Dé& chia sé mot video bat ki trén Youtube, nhan chon Chia sé & phia dudi video dé. Céch chia sé
théng dung nhat Ia s dung duong link cda video: Nhan chon Copy dé sao chép dudng link cla

video; sau d6 dan (Paste) duong link nay va glri cho ngudi ban muén chia sé.

Share X
Embed Facebook Twitter Blogger reddit Tumblr
https://youtu.be/oPTfgn35eho COPY

D Start at

Ngoai ra, ban cling cé thé chia sé vai tly chon video s& bat dau phat & thoi gian nhat dinh bang

cach tich chon 6 Start at va nhap thoi diém bat dau.



